
 

 
 
 
 
 
 
 

The Connect Team  is  a specia l is t  provider  of  outp lacement and career 
development serv ices.  Connect ’s  main focus l ies in  developing and 
provid ing specia l is t  onl ine tools which a l low indiv iduals,  companies,  
employees and managers to enhance career development.  
 
Connect  has a range of  tools which can be customised and developed to 
sui t  d i f ferent  corporate envi ronments.  In addi t ion,  Connect  develops 
bespoke onl ine tools for  companies to use in career development,  
t ra in ing and outp lacement.  
 

 
 

Connect ’s  onl ine career development tools  take the user through a 
logical  progression f rom analys is of  the current  s i tuat ion to p lanning for  
the future.  Al though the tools stand-a lone and can be used wi th in any 
st ructure,  they are usual ly  grouped into the fo l lowing main categor ies:   
 
-  Where am I  now? 
-  Where do I  want  to be in the future? 
-  What opt ions do I  have to get  there? 
-  Other Useful  Resources 



 
 
 
Tools in th is  area help the user to  log thei r  background exper ience and 
ski l ls ,  to analyse thei r  current  posi t ion,  and to establ ish a l is t  of  major  
st rengths.  Exerc ises avai lable in th is  area inc lude:  
 
Change or Challenge? 
By taking the user through a ser ies of  quest ions,  th is  exerc ise a ims to 
establ ish whether the user is  happy in thei r  current  posi t ion,  looking to 
st retch and develop thei r  sk i l ls ,  or  move on to a whole new area.  
 
What are you good at?  
This exerc ise a ims to ident i fy  the main sk i l l  areas in which the user  
excels.  The user is  f i rs t  presented wi th  a l is t  of  sk i l l  areas and asked to 
rank them high,  medium or low. They are then asked to choose a top 10 -  
and then to back each up wi th examples f rom their  work ing l i fe .  This  
exerc ise creates a posi t ive way of  looking at  exper ience and ski l ls ,  and 
makes the user th ink through where thei r  sk i l ls  real ly  l ie  by the use of  
examples.  
 
What do you enjoy? 
This exerc ise helps the user to look back at  past  exper iences and 
achievements at  work,  and out l ines the basic work ing envi ronments and 
sty les which sui t  them. The use of  examples f rom the past  forces the 
user to th ink through aspects of  past  and present  employment.  
 
Work, Education and Training History 
This exerc ise creates a p ic ture of  the user ’s  previous exper ience and 
generates a reverse chronology work exper ience sheet .  The output  can 
be saved or  pr inted,  and is  of ten used by new management to establ ish 
the past  exper ience of  employees,  as wel l  as  act ing as a standard ‘ in-
house’  appl icat ion tool .  
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Current Job Situation – Highs and Lows 
This exerc ise helps the user to look object ive ly at  h is  or  her  current  ro le 
and create a summary sheet  for  future reference.  
 
Current Job Situation – Problems and Opportunities 
This exerc ise captures the problems faced in a Current  ro le and c lar i f ies 
the oppor tuni t ies for  fur ther  development.  
 
Current Job Situation – Action Matrix 
This exerc ise draws on h ighs /  lows and problems /  opportuni t ies in the 
current  job,  to focus the user towards generat ing act ions to develop thei r  
current  ro le.  
 
Career Action Matrix 
In  th is  exerc ise,  the user generates act ions to bui ld on current  
capabi l i t ies and envi ronment,  wi th a focus on developing h is  or  her  
future career.   
 
 
 
 
Exerc ises in th is  area help the user to work through the decis ions which 
wi l l  be important  to them in determining thei r  next  career move,  inc luding 
work ing envi ronment,  l i fes ty le and job opt ions:  
 
Lifestyle 
This exerc ise takes a h igh- level  v iew of  th ings that  compete for  the 
user ’s  t ime.  I t  uses the l i festy le wheel  to encourage the user to th ink 
about  work- l i fe  balance and c lar i fy  pr ior i t ies.  
 
Work Preferences 
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The work preferences tool  is  designed to evaluate the envi ronment in 
which the user is  happiest  work ing.  I t  covers areas such as team and 
indiv idual  work,  home and abroad,  levels of  responsib i l i ty ,  work ing hours 
and sty les.  
 
Work – Life Balance 
This exerc ise int roduces some key concepts in managing the balance 
between work and home l i fe .  The user analyses the current  s tatus of  
work /  l i fe  issues and sets pr ior i t ies to address any imbalance.  Addi t ional  
tools are used to help to understand the impact  of  act iv i t ies on current  
work /  l i fe  balance and plan future act ions.   
 
 
 
 
This sect ion helps the user to generate ideas on how to achieve short  
and long- term career object ives.  
 
Evaluating Career Options 
This tool  a ims to br ing together much of  the work f rom the ear l ier  
exerc ises.  Users l is t  the key at t r ibutes which wi l l  be important  to them as 
thei r  career progresses ( these can inc lude env ironment ,  sk i l ls  used,  
work- l i fe  balance,  sty le of  work etc) .  Career development opt ions (such 
as a change of  department /  f ie ld)  are l is ted,  and v ia a ranking system 
each opt ion is  evaluated against  the at t r ibutes the user is  looking for .  By 
pul l ing together thoughts f rom the ear l ier  exerc ises,  th is  tool  helps the 
user narrow down a range of  possib le career d i rect ions.  
 
Skills and Competencies Analysis 
The object ive of  th is  exerc ise is  to help to evaluate current  sk i l ls  and 
competencies.  The exerc ise wi l l  a lso help to ident i fy  the sk i l ls  and 
competencies needed to enable users to be bet ter  prepared to develop  
thei r  career.   
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This sect ion of fers exerc ises and guidance on areas re lat ing to 
developing key sk i l ls  in  a current  job.  
 
-  Managing Your Boss 
-  How to get  your boss to help your career development 
-  Work ing in teams 
-  Ski l ls  for  work ing in teams 
-  Stress Management 
-  T ime Management 
-  Recommended Reading 
 
 
 

 
 
Connect  Career Tools can be accessed at  www.career- tools.co.uk using 
a password-based system. As an a l ternat ive,  c l ients have the opt ion of  
having thei r  own branded vers ion e i ther  hosted on the Connect  websi te 
or  on thei r  Int ranet  s i te.  This would a l low the content  to be ta i lored to 
sui t  your company and cul ture 
 
Connect  are happy to work wi th in-house IT departments to ensure a l l  
tools provided meet any technical  speci f icat ions in terms of  permit ted 
languages.  We can provide test  exerc ises in advance of  s tar t ing bui ld ing 
in order to make sure that  no compl iance issues wi l l  be met fur ther  down 
the l ine.   
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http://www.career-tools.co.uk,/


 
 
 

For  fur ther  in format ion on Connect  Career Tools,   
and for  the opportuni ty  to see a demonstrat ion,   

p lease contact :  
 

E d d i e  W i l l i a m s :               
                0 1 3 6 7  2 4 1 1 4 2  
                e d d i e @ t h e c o n n e c t p r o g r a m m e . c o m  
 
 

C o n n e c t  H e a d  O f f i c e :    
 
   

                 0 8 4 5  1 2 3  5 7 4 5  
                 t e a m @ t h e c o n n e c t p r o g r a m m e . c o m  
 
                      19 Sherford Road, Haydon Wick 

                 Swindon, SN25 3PR, UK     
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